
 

 

 
 
 
Monday 7th June 2021 
 
 
Re: Interim Headteacher Welcome Letter 
 
Dear Parents and Carers, 
 
As I am writing this, I cannot believe that we are going into the final half term of this academic year 
already – I hope you all had a lovely half term break and managed to enjoy the long awaited 
sunshine. 
 
I wanted to write to you to introduce myself as the new Interim Headteacher for Potton Federation – 
a role I am very proud to be undertaking in such a supportive community with the most amazing 
children. I feel extremely honoured and privileged to have been chosen to continue to build upon the 
success the schools have already achieved under the superb leadership of Mrs Smart. I am delighted 
that my first taste of headship is at the Potton Federation – a place extremely close to my heart. A 
place that feels like home!  
 
I have loved every minute of my nine years at our schools; as a class teacher, a middle leader, Deputy 
Headteacher and now Interim Headteacher. Over the last nine years at the Potton Federation I have 
had the pleasure of teaching many of your children personally and I have enjoyed supporting them 
and watching them flourish during their first years of school. I am extremely proud of what we have 
achieved as a team at our schools, and I can assure you that our schools will continue to provide the 
best possible education, outcomes and experiences for your children. I am so looking forward to 
leading the two schools and continuing to impact the lives of the children of Potton and working 
closely with yourselves. 
 
My links to Potton, however, run back a little further than my time at Potton schools. My maternal 
grandfather was born in Potton on Bigglewade Road, and my great grandmother and great aunts and 
uncles lived in Potton all their lives. My mother frequently recalls happy childhood memories from 
her time spent in the town square and visiting the church. In addition, my father also had a radio and 
TV repair shop in Potton in the 1980’s. Those who know me well will tell you how important family is 
to me, and these family links make it feel very special to work so closely with the community and 
families of Potton.  
 
Running the two schools is a team effort, and I am immensely proud of the enthusiastic, dedicated 
and nurturing staff team that we have. Whilst writing to you today, I also wanted to take the 
opportunity to introduce you to members of our hugely committed Senior Leadership Team. 
 
Acting Assistant Headteachers 
I am very pleased to continue working closely alongside Mr Phil Adams (Curriculum) and Mr Duane 
Brooks (Pastoral) in their roles as Acting Assistant Headteachers. I have worked alongside both of 
them for many years in our previous roles at Potton Federation and I know they share my belief that 
achievement and enjoyment go hand in hand.  
 
 
 
 



 

 
Senior Leaders 
We are also very fortunate to have a great team of leaders across the schools, including: 
 

 Miss Meggie Adams (Foundation) 

 Miss Jessie Fordham (Key Stage 1) 

 Mrs Samantha Chamberlain (Lower Key Stage 2 and Year 5) 

 Miss Victoria Carrington (Year 6) 

 Mr Pete Griffiths (Key Stage 3)  

 Mr Andy Bick (English) 

 

Miss Christine Dunne is returning from maternity leave this week and she will resume her role as 
SENDCo across the Federation. Miss Dunne will be working closely with Mrs Rachel Dean, who has 
supported our pupils and families very successfully throughout this tricky year, to ensure a smooth 
handover this half term.  
 
I am also pleased to share that Mrs Emma Harrison-White is returning to school this week following 
her maternity leave. Mrs Harrison-White will predominately be teaching across Year 3 this half term. 
 
 
I look forward to watching your children grow in confidence, challenge themselves, and accomplish 
their goals over the year ahead, as we continue the journey we have started. You will find me on the 
school gates, both in the morning and at the end of the school day, so please do come and have a 
chat. 
 
Yours sincerely, 

 
Charlotte Coppenhall 
Interim Headteacher 
Potton Federation 
 
                   

           
        


